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Offsite job interview worksheet
· Hints: 
· “That’s a great question” “I’m glad you asked” 
· Convey information quickly, clearly, and efficiently
· Knowledge about the institution and department is the best—shows interest 
· Stories drawn from experience are the best answers 
Questions for me 
· General questions

· Why are you interested in this institution and this position? 

· Why are you a good candidate?

· What is your best quality/asset? 

· What is your greatest weakness? 

· What could you potentially contribute to the university and/or department? 

· How do you see research and teaching are connected (what is the relationship between them)? 

· What is your comfort level with being located in the region or at that certain type of institution? 

· What are your long range plans and commitment to the department? 

· What parts of your general research/dissertation research could you teach to undergraduates? 

· Teaching 
· What is your teaching philosophy? 

· What do you think are some qualities of an excellent instructor and how do you embody them? 

· What do you find rewarding and challenging about teaching? 

· What courses would you like to teach? (indicate you are interested in teaching classes at both undergraduate and graduate level)

· Describe how you would teach 2 specific undergraduate courses and 1 specific graduate course. (start by explaining learning objectives and how that informs your selected curriculum and evaluation)

· Make lists of texts and/or materials you would use for each class and describe how you would present the materials (e.g., assignments). 

· In a large class, will you lecture in a traditional way or incorporate active-learning strategies? 

· What technologies do you anticipate using, and why (or why not?)? 

· How will you use small groups or in-class writing assignments to stimulate learning? 

· How will you evaluate student learning both formally and informally throughout the semester? 

· What kinds of exams, essays, reports and other assignments do you find most effective in your field and why (how do you know they are the most effective?)? 

· How might a service-learning component enhance the learning experience for students? 

· What courses could you teach here? 

· What is the most difficult thing you encounter and teaching and how do you deal with it? 

· How would you use hands on techniques with a big class? 

· Mentoring 
· What type of experience do you have mentoring and advising undergraduates and graduate students? 

· Research 

· Tell us about your current and future research. 

· How could your research add to the department’s ongoing initiatives, programs, and projects? 

· What upcoming research projects are you working on? (make sure they are feasible and reasonable to pursue at the university)
· What sorts of research projects or topics could you pursue here? (mention possible areas of collaboration/look at faculty ongoing research) 

· How will you or could you involve students in your research? 

· What kind of facilities would you need to conduct your research and teaching? 

· Diversity 

· How would you address the needs of students from different backgrounds, with different areas of preparedness, and different ages/genders, etc.? or How would you deal with the diversity of age, preparation, motivation, and backgrounds of your students? 

· What challenges does a culturally diverse classroom present to a teacher, and how do you meet these challenges? 

· What is your commitment to and experiences working with diverse populations? 

· Service 

· How do you contribute to the campus community (service activities)? 

· How would you contribute to the campus community (service activities)? 
What questions do you have for us? Questions for them

Note: Be genuinely interested about learning more about the position—you’ve done your 
research online and you’re interested and want to learn more 
· What kinds of qualities are you looking for in a colleague? 
· What are the interactions between faculty members like? Do they collaborate? Are there opportunities to discuss and share research (e.g., colloquiums at UTEP)? 

· What is the expected teaching load each semesters? Are any of these repeated sections

· What type of TA support is available for teaching courses? 

· How large is the average “core” undergraduate course? How large is the average upper division course? How large is the average graduate level course? 

· From where does the school draw its students (e.g., are they commuters or residents; are they from in or out of state; are they the traditional age, or are they returning students)?

· What kind of faculty and student growth is anticipated in the next 5 years? 

· What type of job or career placement do the undergraduate students experience after graduation? 

· What courses are to be taught by the person hired? 

· What challenges is the department currently facing? 

· What are the students’ greatest strengths? 

· How has the department changed in the last 5 to 10 years? 
· Does the school support externships and international study? 

· What is the school’s relationship with working with the community? 

· What types of partnerships with government and nonprofit agencies does your university have? 

University specific information: 

University mission statement
Undergraduate experience prepares students for the complexities of contemporary life 

University strategic plan 

· Creating and maintaining intellectually challenging academic programs and extra-curricular experiences that involve them in civic engagement and community service. 

Departmental mission statement 

Departmental goals 

What the department values 

Faculty names/research/backgrounds 

Student population 

Department’s course offerings/course descriptions 

Research to teaching workload 

